[image: image1.jpg]\ g ® CentraState Healthcare System’




     The full Circle of health and wellness dedicated to excellence
Recommendation/Documentation of Hours  Request Form
· In order to best meet our volunteers’ needs, please allow 10 business days for processing. We will be unable to process walk-in requests immediately. Walk-in requests will be handled like all other requests -- within 10 business days. 

· Please type into the form, save to your computer and include your last name in the file name, then attached your completed form to an email (volunteer@centrastate.com). Other options: fax, regular mail, or drop off. 
 
Date of Request:_____________                  Date Request is DUE:__________

Volunteer Name:_________________________________________________

Volunteer Contact Info: ___________________________________________

Reason for Request:______________________________________________
You are requesting:

____ Documentation of Hours 

____ Specific Form (Please provide completed form. Incomplete forms will not be process. Fill 

out all items that you can fill out, such as your name, school contact info, etc. We will fill out only portion that related specifically to CentraState. 
____ Letter [You must clarify any specifics needed in the letter, such as Name(s), Title(s), 


Address(es) of the persons to whom the letter(s) should be sent].
Once request is complete, do you want your recommendation: 

_​___ Mailed to: 
Name & Complete Address: ________________________________________________
____ Emailed to: __________________________________

____ Available for Pick Up 

Contact number to call: _____________________________

Please attach a resume/list of activities and accomplishments if applicable.

Additional Notes _____________________________________________________________________

____________________________________________________________________________________________________
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